YTBEPXJIAIO

Havansuuk UOHC Poccun Ne 7
1o r. Mockse

(MOJMKHOCTD YIIOJTHOMOUYEHHOTO JINIA, YTBEPIUBILETO
JIOJDKHOCTHOM perflaMeHT)

(moamuce) (MHAINAIBEI UMEHH U OTYECTBa (TIpH
HAJIMYHN), HaMUIns)

or" " 20 T

JIOMKHOCTHOM perjamMeHT

Crapiiero rocy1apcTBEHHOI0 HaJIOIOBOI'O MHCIIEKTOpa
oTzena paboThl ¢ HAJOTOILIATENIbIIIUKAMU
Nucnexnynm @enepanbHOil HanoroBoi ciry:x0s1 Ne 7 o r. Mockse

(HaMeHoBaHWe 3aMeNIaeMOi JTOJDKHOCTH, HAMMEHOBAaHUE CTPYKTYPHOTO MOApa3ieeHHUsI HaJJOTOBOT'O OpraHa
Poccuiickoit ®eneparun, HaMMEHOBaHUE HAJIOTOBOTO opraHa Poccuiickoit @eneparii)

[. O0wme moJoxKeHus

1. JlomxHocTh (enepaibHOM TOCYIapCTBEHHON TIpa)JIaHCKOM ciyxObl  (nanee
COOTBETCTBEHHO - FPaKAaHCKas ClIyxk0a, JOIKHOCTB) CTapIIero rocyJapCTBEHHOIO HAJOrOBOTO
MHCIIEKTOpa OT/eNa paboThl ¢ HaJoroIUlaTeNblIIMKaMH (Jajgee — CcTaplIdil rocyAapCTBEHHBIN
HaJI0roBbIi nHCnekTop) MHcnekin denepanbHoil HaOroBoit ciyx0b1 Ne 7 o r. Mockse (nanee
— VHcnekuusl) OTHOCUTCS K CTaplied TpyImne JOKHOCTEH IpakJaHCKOM CIyXObl KaTeropuH
CHELUATHCTHI.

Perucrparnmonnsiit Homep (kox) nomxHocty — 11-3-4-095.

2. O6sactb NpodecCHOHANBHON  CIyKEOHOM  JIeATENbHOCTH  TOCYAapCTBEHHOTO
rpaxJIaHckoro ciyxamiero Poccuiickoit ®enepanuu (Jajee COOTBETCTBEHHO - 00JIacTb
NeSITeIbHOCTH, TPAKJAHCKHUNA CITy’)KaIllKii): peryJinpoBaHNe HAIOTOBOU AEATEIbHOCTH.

3. Bux npodeccruoHanbHO# cy)keOHOM esITeNbHOCTH TPaXIaHCKOTO CiIyKariero (nanee -
BUJI IEATEIILHOCTH): PETYIUpoBaHue B chepe pa3pabOTKH HAJIOTOBBIX CTAHAAPTOB, OpopMIIeHHUS
U JIeKJIapUpOBaHUSL.

4. HazHaueHue Ha T0JKHOCTh M OCBOOOKICHUE OT JOJKHOCTH CTapIIEero rocy1apCTBEHHOTO
HAJIOTOBOT'O MHCIIEKTOPA OCYILECTBIIAETCS pUKa3oM MHCTIEKIMH 10 MpeICTaBICHUI0 HayalbHUKA
oTena paboThl C HANIOTOIUIATENbIIMKAMU (J1ajiee — HauyalbHUK OTJIENA).

5. Crapmmii rocyIapCTBEHHBIH HaJOTOBBI HWHCIEKTOP HEMNOCPEICTBEHHO MOJIUMHSAETCS
HayYaIbHUKY OT/IENA.

II. Kanuukannonuelie TpeOOBaHUS ISl 3aMEIICHUS TOJDKHOCTH
IpaXXTaHCKOU CITY>KOBI



6. Jlns 3aMeleHus JOJDKHOCTH CTapIiero roCyAapCTBEHHOTO HAJIOrOBOTO HMHCHEKTOpa
YCTaHABIIMBAIOTCS CIENYIONINE KBATH()UKAIIMOHHBIE TPeOOBAHUS:

6.1. Hanmnume BhIcmero obpa3oBanusi, 63 NMpeabsBiIeHUs TPeOOBaHUN K CIICIMATILHOCTH,
HaINpaBJICHUIO IOJTOTOBKH.

6.1.1 TpeGoBanusi K KBaJH(HUKAIMU, TTOTYIEHHON O pe3ylbTaTaM OCBOSHUS MPOTPaMMbI
npodeCCHOHATLHOMN MEePEToArOTOBKH HE IPEAbIBIISIOTCS.

6.2. TpeboBaHUS K CTa)Xy I'pa)KIaHCKOW CIIY>KOBbI MJIM CTa)xy pabOTHI MO CIEMUATBEHOCTH,
HaIMpaBJICHUIO TIOATOTOBKU HE MPEIbSBIISIOTCS.

6.3. IIpodeccnonanbHbBIN YPOBEHb:

6.3.1. Hamuume 0a30BBIX 3HAHWK: TOCYIapCTBEHHOro si3blka Poccuiickoit Depeparuun
(pycckoro s3bIKa);

ocHoB: Koncrurymuu Poccuiickoit @eepariim, 3aKOHOAATEIBCTBA O TPAKIAHCKON CITykOe,
3aKOHOJIATENLCTBA O MPOTHUBOJCHCTBUN KOPPYIILINH;

3HaHU# B 001acTH HHPOPMAITIOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA:

3HaHUE OCHOB MH(POPMALMOHHON O€30MaCHOCTH U 3aIIUTHI HHPOPMALINH;

3HaHUE OCHOBHBIX ITOJIOKEHUH 3aKOHOIATENILCTBA O MEPCOHATLHBIX TaHHBIX;

3HaHHE OOmMMUX MNPUHIUNOB  (YHKIMOHHPOBAHUS  CHCTEMBI  DJIEKTPOHHOTO
JIOKYMEHTO000pOTa;

3HaHUE OCHOBHBIX ITOJIOKEHUH 3aKOHOIATEILCTBA 00 SJIEKTPOHHOM MMOIUCH;

3HAHUS ¥ YMEHUS 110 IPUMEHEHHUIO TIEPCOHAIBHOTO KOMITBIOTEPA.

6.3.2. Hanmume npodeccrnoHaabHbIX 3HAHUI:

6.3.2.1. B cdepe 3akononarenscTBa Poccuiickoit deneparyu:

@enepanbublii 3akoH OT 27 utonst 2004 r. Ne 79-d3 «O rocynapcTBEHHON TPaXKIaHCKOM
cnyx6e Poccuiickoit ®enepanuny»; TpynoBoit konekc Poccuiickont deneparuu; denepanbHblii
3akoH oT 27 wmas 2003 1. Ne58-®3 «O cucreme rocymapcTBeHHOW Ciyx0bl Poccuiickoit
Oeneparuny; DenepanbHbiii 3akoH OT 25 nexadps 2008 r. Ne 273-d3 «O mpoTHBOACHCTBUN
Koppyniun», @®enepanpublii 3akoH oT 3 gekabpst 2012r. Ne 230-®3 «O koHTpone 3a
COOTBETCTBHEM PACXOJIOB JIMII, 3aMEIIAIOIINX TOCYJapCTBEHHBIE JIODKHOCTH, W MHBIX JIAI HX
noxonamy; denepanbHblil 3akoH oT 27 utoinsg 2006 r. No 152-03 «O mepcoHambHBIX JTaHHBIX,
OenepanbHblil 3aKoH 0T 6 anpens 2011 r. Ne 63-D3 «O06 anekTpoHHON MOATUCHY; Hanorossrit
koznekc Poccwiickoit ®enepanyn; denepanbubiii 3akoH ot 6 gexadpst 2011 r. Ne 402-®3 «O
OyxranrepckoMm yuerey; npukaza ®HC Poccun ot 8 wurons 2019 r. Ne MMB-7-19/343 «O0
YTBEP)KICHHH AJMHHHACTPATHBHOTO periiaMmeHTa DenepanbHONH HAJOTOBOM  CITy)KOBI  TIO
MPEIOCTABIEHUIO FOCYIapCTBEHHON YCIIYTH 0 OecIIaTHOMY HHPOPMHUPOBAHUIO (B TOM UHUCIIE B
MUCHbMEHHOW (popMe) HAIOTOIIATEIBIINKOB, TNIATEIBIIMKOB COOPOB, TUIATEIBITHKOB CTPAXOBBIX
B3HOCOB M HAJIOTOBBIX areHTOB O JICHCTBYIOMINX HAIOTaX U cOOpax, 3aKOHOAATEIBCTBE O HAJIOTax
U cOopax M TPHHATBIX B COOTBETCTBMM C HHM HOPMATHBHBIX IPABOBBIX aKTax, IMOPSIKE
WCUWCIICHUS] M YIUIaThl HAJIOTOB M COOpOB, MpaBax W OOS3aHHOCTAX HAJOTOIUIATENBIHKOB,
IUTATENIBIIMKOB COOPOB W HAJIOTOBBIX AareHTOB, ITOJHOMOYHMSX HAJIOTOBBIX OPraHOB W HX
JOJDKHOCTHBIX JIUII, @ TaKk)Ke 10 MPHEMY HAJOTOBBIX JleKiapanwii (pacueToB)y; [locraHOBICHHE
[IpaButensctBa Poccuiickori ®enepanun oT 12 gexadps 2012 1. Ne 1284 «O6 onenke
rpaxjaaHaMu 3(QQPEKTUBHOCTH JAEATEIBHOCTH PYKOBOAUTENIEH TEPPUTOPHUATIbHBIX OPraHOB
(enepanbHBIX OPraHOB MCIIOJHUTEIBHON BIACTU (MX CTPYKTYPHBIX MOApa3AEICHUN) C ydyeToM
Ka4yecTBa MPEAOCTABICHUSI MU T'OCYAAPCTBEHHBIX YCIIYT, a TAKXKE O IPUMEHEHUHU PE3yJbTaTOB
yKa3aHHOM OLIEHKM KaK OCHOBaHMs JUIsl NPHHATUS pPELIEHHS O JOCPOYHOM IpEeKpalieHUH
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UCTIOJIHEHUSI COOTBETCTBYIOIIMMH PYKOBOJUTEISIMH CBOMX JOJDKHOCTHBIX 00sS3aHHOCTEI»;
npuka3 MunskoHoMpa3Butuss Poccum ot 20 ampens 2015 r. Ne 245 «O0 yrBepkaeHUu
MeToauueckuX  pEeKOMEHIAIMi M0  opraHu3anuu  padoThl  (peepasbHBIX  OpPTraHoOB
UCTIOJIHUTENIFHOW BJIACTU U OPTaHOB T'OCYAAPCTBEHHBIX BHEOIOJKETHBIX (DOHIOB C OT3BIBAMHU
rpaXkJaH 10 OLIEHKE Ka4eCTBA FOCYIapCTBEHHBIX YCIIYT, Pa3MEILEHHBIMU B SJIEKTPOHHOM BUJIE Ha
CHeHaTU3UPOBAHHOM caiiTe («Bam KOHTposib») B MH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOM
cetn «MHTepHeT»; Denepanpublii 3akoH oT 27 uronsg 2010 r. Ne 210-®3 «O6 opranuzanuu
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MyHULIMNIAIBHBIX YCiyr»; npuka3 ®HC Poccun ot 6 urons
2017 r. Ne MMB-7-17/535@ «O6 yrBepxxaennu Ctangapra GopM TOKYMEHTOB, UCIOIb3yEeMBbIX
HAJIOTOBBIMH OpTraHaMH TpPH pealu3aluy CBOMX NojHoMoumi, CTaHmapTta 3amoiHeHus (opm
JIOKYMEHTOB, HCIOJb3YEMBIX HAJIOIOBBIMU OpraHaMH IpH pPEaJU3alud CBOMX IOJIHOMOYMH,
Cranmapra pa3paboTku (OpM JOKYMEHTOB, HCIIOJIB3YEMbIX HAJIOTOBBIMH OpTaHAMH IpU
peanu3any  CBOMX MOJAHOMouMd, CraHmapTa OQOpPMIIEHHS JOKYMEHTOB, HCIOIb3yEMbIX
HAJIOrOBBIMM OpraHaMu IpHM peajii3allud CBOUX IIOJIHOMOYHWH, HAlpaBiIseMbIX MOYTOBBIM
ornpasneHuemy»; npukaz GHC Poccum ot 28 HosOps 2019 r. Ne MMB-7-19/598@ «O06
yrBepxacann Muccun u [Tomutukun @HC Poccun B ob6actu kagectBa Ha 2019 - 2021 roxbiy;
npukaz ®HC Poccun ot 22 aprycra 2017 r. Ne MMB-7-17/617@ «O0 yTBepKIeHHU TOPSIKA
BEJICHUS INYHOT'O KAOMHETA HaJIOrOIJIaTEeIbLINKa.

I'paxnanckuii ciry>kauuil JOJKEH 3HaTh MHbIE HOPMATUBHBIE IIPABOBbIE AKThI U CIYKEOHbIE
JIOKYMEHTBI, PEryJINPYIOIIKE BOIPOCHI, CBA3AHHBIE C 00JACTHIO U BUAOM €0 NpoecCHOHaTbHON
CITy’)kKeOHOM JIeATeTbHOCTH.

6.3.2.2. nsie npodeccnoHaibHbIC 3HAHUS:

MHBIX HOPMATHUBHBIX aKTOB U CIY>KEOHBIX JOKYMEHTOB, PETYJIUPYIOLIUX COOTBETCTBYIOILYIO
cdepy nesTeNbHOCTH PUMEHUTEIBHO K UCITOJIHEHUIO KOHKPETHBIX JIOJKHOCTHBIX 00S3aHHOCTEH,
OCHOB YTIpaBJICHUs U OpraHU3alluy Tpy/ia, Mpolecca MPOX0KICHHS IPakJaHCKOMN CIIy»KObl, HOPM
JIEJIOBOTO OOIIeHMsI, (OpM U METOJ0B pabOThl C MPUMEHEHUEM aBTOMAaTH3UPOBAHHBIX CPENICTB
yhnpaBieHUs, chayke0Horo pacnopsiaka MHcneknuu, mnopsaka paboTsl co  ciayKeOHOU
uH(popMaliel, OCHOB JENONPOM3BOJACTBA, MpPaBWJI OXPaHbl TpyJa U I[POTUBONOKAPHON
0€30MacHOCTH; aNmapaTHOro M MPOrpaMMHOr0 00ecredyeHHUs; BO3MOXKHOCTEH M 0coOeHHOCTEN
IPUMEHEHHUS  COBPEMEHHBIX  MH(OPMAllMOHHO-KOMMYHUKAIIMOHHBIX  TEXHOJOTHMH B
rOCYy/IapCTBEHHBIX OpraHax, BKJIIOYas HCIOJIb30BAaHUE BO3MOXKHOCTEH MEKBEIOMCTBEHHOIO
JIOKYMEHTO000pOTa; OOIINX BOMIPOCOB B 0071aCTH 0OecTieueHrst HH()OPMAIMOHHOM 0€30MacHOCTH;
NopsA0K (OPMHUPOBAaHUS M BEACHUSA JIMYHOTO KaOMHETa HaJIOTOIUIATENbIIMKA; MPUHIUIIBI
HAJIOTOBOTO  aJMUHUCTPUPOBAHHUSA; (PYHKIMOHAIbHBIE BO3MOXHOCTH HHTEPHET-CEPBHCOB
«JInyablit  kaOuHET HaJoOroIUIaTeNbIIMKA AN (usmdeckux Jmuly, «JInyHblii kaOuHeT
HaJIOTrOIuIaTesbIIuKa WHIUBUAYAIbHOTO IpeIpUHUMATENSN, «JInunbIit KaOuHET
HaJIOTOIUIaTeNbIIMKA OPUAWYECKOT0 Juna», «JInuHbplii KkaOWHET  HajoroIaTeNablIuKa
MHOCTPAaHHOW  OpraHu3alliu»; MOPAIOK  OpraHu3alud  paboTel 1o  OecrjaaTHOMY
MH(OPMUPOBAHUIO (B TOM YHKCJIE€ B MUCBMEHHOW (hopMe) HaJOroIIaTeNIbIIUKOB, MIATEIbIIUKOB
cOOPOB UM HAJIOTOBBIX areHTOB O JACHCTBYIONIMX Hajorax u cOopax, 3aKOHOJATeNbCTBE O HAJIOTax
U cOopax M O MPUHATHIX B COOTBETCTBUM C HUM HOPMATHBHBIX MPABOBBIX aKTaxX, MOPSIKE
UCUMCIICHUSI W YIJIaThl HAJOrOoB M COOPOB, MpaBaXx M OOS3aHHOCTSIX HAJOrOIJIATENIbLINKOB,
IIaTEIbIIMKOB COOPOB M HAJOTOBBIX areHTOB, IMOJHOMOYHMSAX HAJIOTOBBIX OPTaHOB M HUX
JIOJ>KHOCTHBIX JIMIL, 3HaHUE rocyaapcTBeHHbIX yeinyr @HC Poccun; 3HaHHE KpUTEPUEB KauyecTBa
npenocTtapiieHus: rocyaapctBeHHbIX ycnyr @HC Poccun; 3HaHuMe mopsiaka npruéma HaJIOTOBBIX



JeKaapanui (pacu€ToB); 3HaHUE MOPsIIKa OpraHu3anuu B3anMoaeiicteusa ¢ MOIL.

6.3.3. Hanmmune GyHKIMOHATBHBIX 3HAHMIMA:

OCHOBHBIE MOJIEJH CBSI3EH C 0OLIECTBEHHOCTHIO;

0COOEHHOCTH CBSI3€ ¢ OOIECTBEHHOCTHIO B TOCYJAPCTBEHHBIX OpTraHax;

HOHATHE pePEePEHTHOM IPYIIIbI.

6.3.4. Hanmmune 6a30BbIX YMEHU:

- YMEHHUE MBICIUTh CUCTEMHO (CTPaTeruYecKH);

- YMEHHE IUIAaHUPOBATh, PALMOHAJIBHO HCIOJIb30BaTh CIYXKEOHOE BpeMs M JOCTUIaTh
pe3yJbTaTa;

- KOMMYHHUKaTUBHbIE YMEHUSI,;

- YMEHHE YIPABIATh U3MEHEHUSIMHU.

6.3.5. Hanmmaue npodeccHoHaTbHBIX YMCHHIA:

OTBETCTBEHHOCTh; KOMMYHHKAOCIIbHOCTh; HMHHUIMATUBHOCTH;, CTPECCOYCTOHYHMBOCTD;
JIOTUYECKOE U KPUTHUYECKOE MBIIIJICHUE; ONEPAaTUBHOCTh B PELICHUH BO3HHUKAIOLIUNX BOIPOCOB;
YPaBHOBEUIEHHOCTh;  OPraHU30BaHHOCTb;  CIPABEAJIUBOCTb  OCYILECTBICHHUS  AKCIEPTU3BI
IIPOEKTOB HOPMATHUBHBIX IPAaBOBBIX AaKTOB, OOECIEYEHHUS BBIIOJHEHUS IOCTABJIEHHBIX
PYKOBOJICTBOM 3a/1a4; A(PQPEKTUBHOCTh IUIAHUPOBAHUS CIYKEOHOTO BpPEMEHH, aHANIHM3a W
IIPOrHO3UPOBAHUS JEATEIHOCTH B IOPYYEHHOM cepe; NCII0Ib30BAHUS OTIbITa U MHEHUS KOJLJIET;
paboTta ¢ BHYTpEHHMMH U TepUPEpUHHBIMU YCTPONCTBAMHU KOMITbIOTEPA, WH(POPMALMOHHO-
KOMMYHUKAIIUOHHBIMH CETSIMU (B TOM 4HuClE C ceTbio MIHTEpHET), B onepanoHHON cucreme, B
TEKCTOBOM PEIAaKTOpe, C JJIEKTPOHHbIMU TalOnumamu, ¢ Oa3aMu JaHHBIX; YIIpaBJICHUE
AIIEKTPOHHOM MOYTOM; MOJATrOTOBKA MpPE3EHTALMH, MCIOJb30BaHUE TpaUUecKuX OOBEKTOB B
AIIEKTPOHHBIX JIOKYMEHTaX, IMOJrOTOBKA JI€JIOBOM KOppecHoHJAeHIMH M akToB MHcmekiuwy;
BEJICHHE JTUYHOTI0 KaOMHETa HaJIoroIyIaTebIINKa.

6.3.6. Hannune QpyHKIIMOHAIBHBIX YMEHUMN:

yMeHHe 3(Q(EKTUBHO M IOCIEIOBATEIbHO BBINOIHATH pabOTy MO B3aUMOACHCTBHIO C
TEPPUTOPUATBHBIMU HAJIOTOBBIMHM OpraHaMU U CTPYKTYpHbIMU nojpazaeneHusimu @HC Poccuy;
HaBBIKK IO COOpY M CHCTEMaTH3allud aKTyaJdbHOW WH(GOpMAIMd B YCTAaHOBIEHHOW cdepe
JeSITEIbHOCTH, YMEHHWE NPAaBWJIBHO pACCTaBIATH NPUOPUTETHI, aJalTUPOBATHCA K HOBOMU
CUTYalluu U MPUHUMATh Y4acTHE B PELIEHUH BO3HUKAIOIIUX MPOOJIeM, BUJETh, OJAECPKUBATh U
IPUMEHSTh HOBOE, NEPEOBOE; HABBIKM BJIAJICHUS] KOMIBIOTEPHOM W JIPYrod OprTEXHUKOH, a
TaK)ke HEOOXOIMMBIM IPOrpaMMHBIM OOecredeHHeM; KBaTU(PHUIIMPOBAHHOE IIAaHUPOBaHUE U
opraHusaiys padodux MpoLEeccoB; opraHu3anus opuduHron, npecc-KoHGEPEHIUNH, UHTEPBBIO U
MHBIX MEpONPHUATUN C y4yacTHEM CpEICTB MaccoBOW MHGOpMaluu, pa3BUTHE M HAIlOJIHEHUE
OQUIMATIbHBIX HHTEPHET-CAUTOB TOCYJapCTBEHHBIX OPTraHOB U MPEICTaBUTENBCTB B COIIMAIbHBIX

ceTsX u Oyorax.
II1. JTomxHOCTHBIE O0S3aHHOCTH

7. OcHOBHBIE 00S13aHHOCTH CTapIIIEro TOCYJaPCTBEHHOTO HAJOTOBOTO MHCIIEKTOPA, a TAKKE
OTpaHHWYCHUS, 3alpPEeThl W TPeOOBaHUs YCTaHOBJIEHBI crathsmu 15 - 18, 20, 20.1, 20.2, 20.3
®depnepanpHoro 3akona oT 27.07.2004 N 79-®3 "O rocymapCTBEHHON TpakIaHCKOHM ciyx0e
Poccutickoit ®enepanuun (nanee - eaepanbublii 3akoH N 79-D3).

8. B mensx peanmusanumu 3amad W (QYHKIUH, BO3JOKEHHBIX Ha OTAEN pPabOThI ¢
HaJIOTOIUIATENbIUKAMH (J1ajiee — OTJIeN), CTapIIUi TOCYIapCTBEHHBIH HAJOTOBBI HWHCIIEKTOP
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00s13aH OCYIIECTBIIATD:

- IPUEM, PETUCTPALIHSI ¥ BBOJ JAHHBIX HAJIOTOBBIX JIEKJIapalyii, O0yXraiTepcKoi OTYETHOCTH
U JIOKyMEHTOB, CIYXallluX OCHOBAaHMEM JIJIsl UCUUCIICHUS M YILIAThl HAJOrOB, COOPOB U JIPYTUX
00s13aTeNBHBIX TUTATEXKEH B OI0/DKETHYIO cucTemy Poccuiickoii Denepanum;

- TOATOTOBKY, COPTHPOBKY, (OPMHpOBaHHE TaueK (MX pErucTpanus) ¥ OnepaTHBHAS
nepegaya Ha OOpabOTKy JOKYMEHTOB, CIYKallUX OCHOBAaHHEM /ISl HMCYHUCICHUS W YIUIAThI
HasoroB u coopos, B DKV «Hanor-Cepsuc» ®HC Poccuu;

- npueM oT M®IL] 10KyMEHTOB IJIsl MOCIEAYIOMIEH UX PErUCTPAlli B MH)OPMAITHOHHBIX
pecypcax HaJOrOBbIX OpraHoOB;

- uH(GOPMHUPOBAaHUE HAJOTOIUIATENBIIMKOB MO HX 3ampocaM O cocTosHuu EauHoro
HAJIOTOBOTO cyeTa ImyTeM (JOPMHUPOBAHMS M BbIIa4M JOKYMEHTOB B COOTBETCTBHHM cO cT. 32 HK
Po:

- (hopMupoOBaHHE CHPABOK O HAIMYMU 10 COCTOSHUIO Ha ATy (OPMHPOBAHUS CIPABKU
MOJIO’KUTEIBHOIO, OTPULATEILHOTO MM HYJIEBOI'O CalbJI0 €IMHOTO HAJOTOBOIO CYETAa TaKOIO
HAJIOTOIIJIATENIbINKA, TUIATEeNbIIMKa cOOpa WIIM HAJIOTOBOTO areHTa; CIPaBOK 00 MCIOJIHEHUH
00513aHHOCTH TI0 yIUIaTe HAJIOTOB, COOPOB, MEHEH, MTPadoB; CIPABOK O MPUHAIICIKHOCTH CYMM
JIEHE)KHBIX CPEJICTB, IEPEUNCICHHBIX B KAYECTBE €JUHOTO HAJIOIOBOI'O IUIATEXKA; AKTOB CBEPKU
IIPUHAJJIEKHOCTH CYMM JI€HEKHBIX CPEJICTB, IEPEUUCICHHBIX U (WIN) IPU3HABAEMbIX B KAUECTBE
€MHOI0 HAJIOTOBOTO IJIaTEKa, IUOO CYMM JICHEKHBIX CPECTB, IEPEUUCIICHHBIX HE B KAUECTBE
€IMHOI0 HAJIOTOBOT'O IIaTEeXa,

- IOJIFOTOBKY OTBETOB Ha NMUCHbMEHHBIE OOpPAILEHUS HAJOrOIIATENIbIIMKOB, B TOM YHCIE
nocrynaromux yepe3 OMHUKaHAIbHYIO IIaTPOPMY;

poBeJeHNe HMH(OPMALMOHHONW pPabOTHl € HAJIOTOIUIATEIbIIUKAMH IO MOMYJISpU3aLNU
untepHet —cepBucoB ®HC Poccuu;

- ”HQOPMHUPOBAHNE HAJIOTOIIATENBIIUKOB 10 TOJKIIOYEHHIO K cepBHUCY «JIMUHBIN KaOuHEeT
HaJIOrOIUIaTeNbIINKA - (PU3HUECKOTO JINLAY.

- (opmupoBanue maposieil A TOAKIIOYEHUS K cepBUcaM «JIWuHBI KaOuHET
HaJlororviatenpiuka -  (usnueckoro Juua»; «JIMUHbI KaOMHET WHAMBUAYAJIbHOTO
peIIPUHUMATENS;

- MpoBeJIeHUE pabOThl MO BHEIPEHMIO MEXAHU3MOB OLEHKH HaJIOTOIUIaTeIbIIMKaAMU
3¢ (HEKTUBHOCTH JEATEIBHOCTH PYKOBOAUTENEH TEPPUTOPUAIBHBIX HAJIOTOBBIX OPTaHOB C YYETOM
KayecTBa MPeA0CTaBICHHs] MU FOCYIapCTBEHHBIX YCIIYT;

- obecnieuenne ucnoaHeHus Ykasza IIpesunenta Poccuiickoit deneparuu ot 07.05.2012
Ne601 u IToctanosnenus IIpasurenscrBa Poccniickoit @enepanuu ot 12.12.2012 Nel284 B yactn
OILICHKH TpakJJaHaMH KauecTBa IIPEJOCTaBIEHHBIX UM IOCYAapCTBEHHBIX YCIIYT;

- BeJIeHHe HH(POPMAIIMOHHOTO pecypca «J{oBepeHHOCThY;

- IpreM 1 00pabOTKy yBEIOMJIEHUN O MOCTAHOBKE U CHATHM C Y4eTa HaJIOTrOIIaTebIINKOB
B KaUeCTBE IJIATENbIIUKOB TOProBOro coopa.

- mpueM u 06pabdotky 3asBnenuit (YCH, [ICH, TC u 1.1.)

- nybnmuyHoe WHGOPMUPOBAHWE HAJOTOILIATENBIIMKOB IOCPEJACTBOM MPOBEACHUS
CEMHUHApPOB, «KPYIJIBIX CTOJOB» U MHBIX MH(OPMAIMOHHO - MPOCBETUTENHCKUX U O0y4aromux
MEpONPUATHIA;

- “H(GOPMHUPOBAHNE HAJIOTOIUIATEIBIIUKOB IPU OMOIIHU Telle(hOHOB CIIPABOYHON CITYKOBI
(Trenmeponnoro nHGOpMUPOBaHUS), B TOM YUCIe yepe3 EQuHbIN KOHTAKT —IIEHTD;

- monyJsipu3anuio nHTepakTuBHBIX cepBrucoB PHC Poccuu;
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- BEJICHUE UHTEPAKTUBHOTO cepBuca «QR-aHKeTUpOBaHUEY;

- BeJIeHUe pecypca «JloBepeHHOCTbY;

- obecneuenue peanuzanuu [Homutukn @HC Poccnn B 06s1acT KauecTBa MpeaoCTaBICHUS
rOCYJapCTBEHHBIX YCIYTH U PEANHU3aluU TOCYIapCTBEHHBIX (DYHKITHIA;

- IPOBEICHUE MEPOIIPHUATUH, CITOCOOCTBYIOMUX (HOPMUPOBAHUIO TTO3UTUBHOT'O OTHOLICHUS
HAJIOrOILIATEIbIIMKOB K HAJIOTOBBIM OpraHaM;

- BBIMOJIHEHUE (DYHKIIMH aIMUHUCTPATOPA OTEPALIMOHHOTO 3aJ1a;

- yyactue B MH(OPMALMOHHBIX KaMITAHUSAX IO BOMPOCAM, OTHECEHHBIM K KOMIICTCHLIUU
oTJIeNa;

IIOATOTOBKY ITPOEKTOB 3aKJIIOYEHU 0 3asBJIEHUAM U Kajno0aMm HaJoroIuiaTeIbIlIuKOB Ha
JIEHCTBUS NOJKHOCTHBIX JIML MIHCIIEKIMK 110 BOIIpOcaM, OTHECEHHBIM K KoMneTeHuu Otaena;

BEJICHUE B YCTAHOBJIEHHOM IOPSI/IKE JI€JIONPOU3BOJICTBO U XpaHEeHUe JoKyMeHToB Ot1ena,
OCYIIIECTBJICHUE UX IIEpe/laul Ha apXUBHOE XPAHEHUE;

COOJIIOJICHNE B CBOCH JEATENBHOCTH TPEOOBAaHMS 10 HEpasrJalleHUI0 HaJlOTOBOH |
CITy’)keOHOU TalHBI.

Ocy1ecTBIsITh KOHTPOJIb 3!

- 06paboTkoit MOH — 3arpocoB, MOCTYMAOMUX OT HATOTOTUIATEIBIIUKOB;

- KOPPEKTHBIM BeieHneM nHpopmannoHHbIx pecypcoB AVC «Hanor3»;

- paboroil omnepauroHHoro 3ana WHcrnekuuu. MOHMTOPUHI CHCTEMBI YIIPaBJICHUS
AIIEKTPOHHOHN ouepenu. MOHUTOPUHT WHPOPMALIMH, TOCTYIUBIIEH OT HAJIOTOIUIATENBIIUKOB 110
pe3yabTataM OOpalieHus K agMHHHCTPATOpy 3aja - OpraHu3aropa pabOThl 1O TpPUEMY H
00CITyKUBaHUIO HaJIOr OILIaTEIbIINKOB, yIIydleHue KayecTBa 00CIyKUBaHUS
HaJIOTOILIaTEIbIIUKOB.

OpranuzoBbiBaTh pabOTy MO BEIEHUIO B YCTAHOBJIEHHOM IMOPSAKE JIEIONPOU3BOJICTBA U
XpaHEHUE JOKYMEHTOB OT/A€Na, B TOM 4YHCIEe C TpUPOM Ui CIYKEOHOIro IMOJIb30BaHUI,
OCYIIIECTBJIEHUE UX NIEpeaul Ha apXUBHOE XpPaHEHUE.

Taxxe, ucxoast u3 3agad u QyHKIU, onpeneneHHbx [lonoxenneMm o6 oTnene, B LEISIX
oOecrieueHrs BBIMIOJHEHHS MOCTABJIECHHBIX 3aJad B MpeJeNnax CBOeW KOMIETEHLMH CTapIlnid
rOCy/IapCTBEHHBI HAJIOTOBBIM MHCIEKTOP MMEET NOCTYH K (enepalbHOMY, perHOHaIbHOMY H
MHBIM HH()OPMALIMOHHBIM pecypcaM, U 0a3aM JaHHBIX.

9. Crapumii TOCyJapCTBCHHBIH HAJIOTOBBIM WHCIEKTOP HWCIOJHSAET HWHBIC OOS3aHHOCTH,
MpeayCMOTPEHHBIE 3aKOHOAaTenbCcTBOM Poccuiickont deneparuu, [Tonoxennem o @eaepaibHOM
HajoroBoil ciyxb6e, Ilomoxkennem 00 Wucnekiuu, Ilomoxkenmem o0 oTaene, mpuKazaMu
(pacniopsoxerusimu ) ®HC Poccun, mpukazamu Ynpasnerus denepanibHOM HATOTOBOM CITYKOBI 1O
r. MockBe (nmanee - VYmpaieHue), NpuKazamMu VHCHEKIMH, MOPYYEHHUSIMH PYKOBOJCTBA
Nucnekiumn.

IV. Ilepeuenp BOIpOCOB, MO KOTOPBIM I'PAKJAHCKHUM CITYKAIAN
BITpaBe WK 0053aH CaMOCTOSITEIbHO IPUHUMATh YIIPAaBJIEHYECKUE

" UHBIC pCIICHUSA

10. ITpu ucnosHEeHUN CIYKEOHBIX 00sI3aHHOCTEH CTapIIMK rOCYIapCTBEHHBINH HAJIOTOBBIM
WHCIIEKTOP BIIPaBe CaMOCTOATEIHHO MPUHUMATD PELIECHUS 110 BOIIPOCaM:

COOTBETCTBUSl TMPEJCTABICHHBIX JOKYMEHTOB TpPEOOBaHUSAM 3aKOHOJATENbCTBA, HUX
JIOCTOBEPHOCTH U MOJHOTHI;


https://login.consultant.ru/link/?req=doc&base=LAW&n=461634&dst=100026

BBIJIaUM 3aBEPEHHBIX HAJUICKAIIMM 00pa3oM KOMHNA JOKYMEHTOB, CB3aHHBIX C Pa0OTOM.

B ycraHOBIIEHHOM NOpsAJIKE MTOIYYaeT OT APYTUX CTPYKTYPHBIX noapasaeneHui Mucnexunu
MaTepHalbl U TOKyMEHTHI, HeOOXO0MMble Juis AedrenbHocTr OTnena.

11. IIpu ucnomHeHUN CITy>KEOHBIX 00S3aHHOCTEH CTapIINil roCcylapCTBEHHBIH HAIOTOBBII
MHCIEKTOp 00s3aH CaMOCTOATENbHO IIPUHUMATh PELIEHMS T10 BOIIPOCAM:

o0ecrieunBaTh COOIIOCHNE OXPAHIEMOM 3aKOHOM TaifHbI B COOTBETCTBUU ¢ (peepabHbIMU
3aKOHAMM U MHBIMA HOPMAaTUBHBIMU ITPaBOBbIMU aKkTamMu MHcnekuuy;

OTKa3bIBaTh B IIPHEME JIOKYMEHTOB, 0(pOPMIICHHBIX HEHA UIeKAIIM 00pa3oM;

UH(POPMHUPOBATH  BBILIIECTOSIIIETO PYKOBOJIUTENS IO BOMPOCaM, BXOJAIIUM B €ro
KOMIIETEHIIMIO, JUUIsl IPUHATUS UM COOTBETCTBYIOLIETO PEIICHMUS;

OCYILECTBIISITh TMPOBEPKY JOKYMEHTOB M TIpPH HEOOXOIMMOCTH BO3BpallaTh HX Ha
nepeoOpMIICHIE WU 3alPalliBaTh JOTMOJHUTEILHYIO HHPOPMAITUIO;

OTKa3bIBaTh B IpUEME JIOKYMEHTOB, O(POPMIIEHHBIX HEHAIJIEXKALUM 00pa3oM;

HCIIOJIHATH COOTBETCTBYIOIIMM TOKYMEHT WM HAIPABIIATH €0 IPYyroMy HCIIOIHUTENIO.

V. IlepedyeHs BOIPOCOB, IO KOTOPBIM IPaKIaHCKUM CITy KAl BIIpaBe
WM 00s13aH y4acTBOBATH IIPU MOATOTOBKE MPOEKTOB HOPMATHUBHBIX
IIPABOBBIX aKTOB U (WJIM) MPOEKTOB YIPABICHUYECKUX

U UHBIX peUIeHUI

12. Crapmmii rocynapcTBEHHBI HaJOTOBBI HMHCHEKTOP B COOTBETCTBHH CO CBOEH
KOMITETEHIIMEH BIIPaBe y4aCTBOBATH B MOJTOTOBKE (OOCYKIEHNHN) CIEIYIONINUX MPOEKTOB:

MOJIFOTOBKE OTBETOB HA MMCbMEHHBIE 3aIIPOCHI HATOT OIIATEIbIINKOB;

MIPOEKTHI IOKYMEHTOB, COJEPKAIMX BOMPOCHI, OTHOCSIIMECS K KomneTeHuu Otaena.

13. Crapmmii rocynapcTBEHHBI HaJOTOBBI WHCHEKTOP B COOTBETCTBHH CO CBOEH
KOMITETEHIIMEH 00s13aH y4aCTBOBATh B MOJATOTOBKE (0OCYKICHUM) CICIYIOITUX TTPOEKTOB:

MOJIOKEHUH 00 MHCIIEKIUH U OT/IENE;

rpaduka OTIYCKOB I'pa)XIaHCKUX CIIYKallluX OT/AeNa;

MHBIX aKTOB M0 NOPYYEHHUIO PYKOBOJICTBA MHCIIEKIIUU.

V1. Cpoxu u mpouierypbl HOATOTOBKH, PACCMOTPEHUS TPOSKTOB
YIPaBICHUYECKUX M UHBIX PEIICHUHN, TTOPSIOK COTIIACOBAHUS

Y NIPUHATUA JAHHBIX PELICHUI

14. Cpoku 1 mpoueaypsl HOJATOTOBKU, PACCMOTPEHUS TIPOEKTOB YIPABIEHYECKUX U UHBIX
peleHui, MOPSA0K COTJIACOBAaHUS W MPUHSTHS JaHHBIX PEHICHUH CTapIlero rocylapCTBEHHOIO
HAJIOTOBOTO HMHCIIEKTOpa ONpPENENSIOTCS B COOTBETCTBUHM C THIIOBBIM  pETJIaMEHTOM
B3aMMOJEHCTBUS  (eiepaIbHBIX ~ OPraHOB  MCIOJIHUTEIBHOW  BIACTH,  YTBEPKJAECHHBIM
noctaHoBieHneMm IIpaBurenscrBa Poccuniickoit @enepanuu ot 19.01.2005 N 30, Tunossim
perjJaMeHToM BHYTpPEHHEW opraHuzanuu QenepajbHbIX OPraHOB HCIOJIHUTEIbLHOW BJIACTH,
YTBEpKJIeHHBIM nTocTaHoBJIeHHeM [ IpaBurenscTBa Poccuiickon ®enepanum ot 28.07.2005 N 452,
[IpaBunamu  OEONpPOM3BOACTBA B TIOCYJApPCTBEHHBIX  OpPraHax, OpraHax MeECTHOIO
CaMOYTIPABJICHUsl, YTBEPKICHHbIMU IpuKa3oM @DenepaibHOr0 apXMBHOTO areHTCTBAa OT
22.05.2019 N 71 (3apeructpupoBan MuHnuctepctBoM tocturuu Poccuiickoii deneparun
27.12.2019, peructpanronnsii N 57023), a Takke HHBIMH HOPMaTHBHBIMU TTPABOBBIMH aKTaMU
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Poccuiickoit @enepanuu.

VIL IMopsimok ciy:ke0HOTO B3aUMOICHCTBUS TPakKTaHCKOTO
CIIY’KaIllETO B CBS3H C UCTIOJHEHUEM UM JJOJDKHOCTHBIX 00S3aHHOCTEH
C TPAXKIAHCKUMU CIYKAIIUMHU TOTO K€ IOCYIApCTBEHHOIO OpraHa,
rpaXIaHCKUMU CITY>KAIlIUMU UHBIX TOCYJJaPCTBEHHBIX OPraHOB, IPYTUMH
rpakJaHaMu, a TaKXe ¢ OpraHu3aLusIMU

15. BsaumogelicTBue CTapuiero roCyAapCTBEHHOIO HAJOTOBOTO  HHCIEKTOpa C
rpaxaanckumu  ciayxaummu  @HC  PoccuM, rocynapCTBEHHBIMH — CIIY)KallUMU — HMHBIX
rOCy/IapCTBEHHBIX OpPraHOB, a TAKXKE C JPYIMMM IpakJaHaMH M OpPraHHU3alUsIMU CTPOMUTCS B
paMKax JEJIOBbIX OTHOLIEHHMI Ha OCHOBE OOUIMX MPUHIUIOB CIIYKEOHOIO IOBEACHUS
FOCYIApCTBEHHBIX CIyKalluX, YTBEpKAEHHbIX YKa3zoM lIpesnnenta Poccuiickoit @enepannu ot
12.08.2002 N 885 "OO yrBepkIeHHHM OOMIMX NPUHIMIIOB CIIy’)KEOHOTO TIOBEICHUS
TOCY/IapCTBEHHBIX CIy)Kammx'", W TpPeOOBaHHHA K CIIY)KEOHOMY TIOBEIICHUIO TPa)JTaHCKOTO
CIIyXKallero, YCTaHOBJEHHBIX cTaThed 18 ®DenepanmbHoro 3akona N 79-O3, a Takke B
COOTBETCTBUM C MHBIMM HOPMAaTUBHBIMH IpaBOBbIMH akTamMu Poccuiickoit ®enepauun wu
npuka3zamu (pacnopsbxenusimu) @HC Poccun, Yipasnenus u Muacnexkuuu.

VIII. Ilepeuyens rocyaapCcTBEHHBIX yCIyT (BUIOB AESITEILHOCTH),
OKa3bIBAEMBIX 110 3aIIPOCAaM I'PAKJIAH U OpPraHU3alil B COOTBETCTBUU
C aJIMUHUCTPATUBHBIM persiaMeHToM PDeiepanbHON HAaTOrOBOM CITyKOBI

16. B COOTBETCTBMM C 3aMeIIaeMOil T'OCYIapCTBEHHOW TPaKIAHCKOH OJKHOCTHIO U B
npenenax yHKIMOHAIBHON KOMIETEHIIMN CTapIIUi rocy/lapCTBEHHBI HAJIOTOBBIH MHCHEKTOP
INPUHUMAET Yy4acTHe B OKa3aHUM TOCYJAapCTBEHHOM YCIYTH IO OecrjaTHOMY MH(OPMHUPOBAHUIO
(B TOM ymCIe, B MUCbMEHHOU (hOpME) HAJIOTOIIATENBIIINKOB, IJIATEIBIIIMKOB COOPOB M HAJIOTOBBIX
areHToB O JACMCTBYIOLIUX Hajlorax u cOopax, 3aKOHOAATEIbCTBE O HAJIOTaX U cOOpax M MPUHATHIX
B COOTBETCTBUU C HUM HOPMAaTHBHBIX MPABOBbIX aKTax, MOPSIKE UCUUCIICHUS U YIIaThl HAJIOTOB
1 cOOpOB, IpaBax U 00A3aHHOCTSAX HAJIOrOIJIATENBIINKOB, IJIATENBIUKOB COOPOB U HAJIOTOBBIX
areHTOB, MOJHOMOYMSX HAaJOTOBBIX OPraHOB U MX JOJDKHOCTHBIX JIMI, a TakKe MO MNpUeMy
HAJIOTOBBIX JIEKJIapaIuii (pacyeToB).

[X. ITokazarenu 3pPeKTUBHOCTU U PE3yIbTATUBHOCTH
npo¢eCCUOHATBHON CITYKEOHOH AeATETHPHOCTH
rPaXKAAHCKOTO CIYXKAIIEeTo

17. DddexTuBHOCTD U PE3YIBTATUBHOCTH MPOPECCUOHANBHON CIYXKEOHON NesSTEIbHOCTH
CTapIIero TOCYAAPCTBEHHOTO HAJIOTOBOTO WHCIIEKTOpa OICHUBACTCS IO  CIEAYIONIMM
MIOKa3aTessIM:

BBITTOJIHIEMOMY 00BEMY pPa0OTBI W HMHTEHCHBHOCTH TpPYHa, CIIOCOOHOCTH COXPaHATH
BBICOKYIO PaOOTOCTIOCOOHOCTH B CIIOKHBIX YCIIOBHSIX, COOJIIOICHHUIO CITYKEOHOU JTUCIUIUIUHBL;

CBOEBPEMEHHOCTH U ONEPATUBHOCTHU BBIMOJIHEHHS TOPYUECHU;

KauecTBY BBIIOJHEHHOW paboThl (MOArOTOBKE JOKYMEHTOB B COOTBETCTBUU C
YCTaHOBJICHHBIMU TPEOOBaHUSIMHU, MOJTHOMY U JIOTHUHOMY H3JIOKEHUIO MaTepHalia, IOpuAnYecKu
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IPaMOTHOMY COCTaBJICHUIO JOKYMEHTOB, OTCYTCTBHIO CTHJIMCTHYECKHX M T'PaMMaTHUECKUX
omMooK);

npoeCCUOHATbHON ~ KOMIIETEHTHOCTH  (3HAHMIO  3aKOHOJAATENIbHBIX, HOPMAaTHUBHBIX
NPaBOBBIX AKTOB, IIHUPOTE MPOPECCHOHATHHOTO KPYyro3opa, yMEHHUIO paboTaTh ¢ JOKYMEHTaMH);

CIOCOOHOCTH YE€TKO OPraHM30BHIBATh U IUIAHUPOBATH BBIMOJIHEHUE MOPYYCHHBIX 33/1aHUM,
YMEHUIO PallMOHAIBHO HCIIONB30BaTh padouee BpeMs, PaCCTaBIISATh IPUOPHTETHL;

TBOPYECKOMY TOJXOAY K PEIICHHIO MOCTABJICHHBIX 33134, aKTUBHOCTH U WHHIIMATHBE B
OCBOCHMH HOBBIX KOMIIBIOTEPHBIX W HMH(OPMAIIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHSM U TPEOOBaHMSAM;

OCO3HAHUIO OTBETCTBEHHOCTH 3a IOCIEACTBUS CBOUX JIEUCTBUN U IPUHUMAECMBIX PEILICHUMN.

HavanepHuk oTnena

(OIXHOCTB HEMTOCPEACTBEHHOTO (moxnwuce) (MHUIMAIIBI IMEHH U OTYECTBA
PYKOBOJUTEIIS IPaXkKJaHCKOIO (npu Hanmu4un), hamMuns)
CITy’KaIlero)
n n 20 r

C AOJDKHOCTHBIM PETIIAMEHTOM O3HAKOMIJICH!

Crapuuii rocy1apcTBEeHHbIN

HaJIOTOBBIN UHCIIEKTOP

(TOIKHOCTD TPaXIaHCKOTO (moamuce) (MHUIMATBI UMEHU U OTYECTBA
CITy’KaIIero) (pm HanIYUw), PaMUAITHS)



